


1. O6mue moJioxKeHU
1.1. Hacrosiimee mosoxkeHne pa3paboTaHO B COOTBETCTBHM C TpeOoBaHMSMH TpymoBOro Kojekca
Poccmiickoii @epepauny C LENbIO  YIOPAOOYEHHsS MPOLENypPbl TPOBENEHHUS CITyKEOHBIX
paccienoBaHMi NMPH HAPYLIEHWAX TUCLUIUIMHBI Tpyna (maiee - ciaykeOHbIE pacclenoBaHHs) U
NPUMEHEHHUsT JTUCLUIUIMHAPHBIX B3bICKAHMH B OTHOLIEHMH pPAaOOTHUKOB MYHHUIMIIAIBHOTO
Ka3eHHOro obmeodpasoBarenbHoro yupexaenus «Cpennsst obimeodpaszoBarenpHast mkojga No 10»
r. Uepkeccka (manee — MKOVY «COIII Ne 10» r. Uepkeccka).
1.2. Hactosiiee nojioskeHue sBIseTCs JOKalbHbIM IpaBoBbiM akToM MKOY «COIII Ne 10» r.
Uepkeccka U pacpoCTpaHsIET CBOE NEHCTBUE HA BCeX PAOOTHUKOB.
1.3. Ionoxenne npuzsaHo odecneunts B MKOY «COIII Ne 10» r. Yepkeccka OIaronpusiTHYIO
00CTaHOBKY JJIs TIJIOJOTBOPHOM paboThl M OAAEPKUBATH MOPSIIOK, OCHOBAHHBINA HA CO3HATEIBHOMN
OUCIUTLINHE paOOTHHUKA.
1.4. TpaBoM npuMeHEHHS AUCUUILTMHAPHBIX B3bICKanuii mone3yercs aupekrop MKOVY «COI Ne 10» .
Yepxeccka.

2. Buabl 1 o01mHe ycJ0BUSI NPUMEHEHHS JHCHHMJIMHAPHBIX B3bICKAHHH

2.1. 3a coBepuleHHE IUCLUIUIMHAPHOTO MPOCTYNKAa, T.€. 32 BHUHOBHOE HEHCIIOJIHEHHE WU
HEeHaJUIeXKallee NCIOJHEHNE PaOOTHHUKOM CBOMX TPYAOBBIX OOS3aHHOCTEH, K HEMY MOXET OBbITh
MPUMEHEHO OIHO U3 TpeX BUAOB B3bickaHwmii (4. 1 ¢T. 192 TK P®):

- 3amevaHue (MEHee CTporas Mepa OTBETCTBEHHOCTH),

- BBITOBOp (OoJee cTporast Mepa OTBETCTBEHHOCTH);,

- YBOJIbHEHHUE.

JlaHHbIN TepeueHb B3bICKAHUN SIBJISIETCS HCUEPIBIBAIOIIUM, WHbIE BHUIbl HaKa3aHUS K
paOOTHHKAM HE MPUMEHSFOTCSL.
2.2. Mepsb! B3bICKaHus, nepeudncieHHble B m. 2.1 Hacrosiuero Ilonoxenus, nupexrop MKOY
«COII Ne 10» r. Yepkeccka BIpaBe MPUMEHSITH B JIFOOOM MOCIEOBATEILHOCTH, C YUETOM TSIKECTH
COBEPIIEHHOTrO MPOCTYIKA, €ro IMOCIEACTBUN, JHYHOCTH HAPYLIUTENs, OOCTOSTENBCTB, IPH
KOTOPBIX OH coBepuieH (4. 5 cr. 192 TK P®), a Takke NpenecTBYOMEro MPOCTYIKY MMOBEIESHUS
paOOTHUKA, €ro OTHOIIEHHS K TPYAY H Ap.
2.3. 3a xaxnoe HapylIeHne K pabOTHUKY MOXKHO MPUMEHUTb TOJIbKO OJJHO B3bICKaHue (4. 5 cr. 193
TK P®). IlpuBneuenne pabOTHHKAa K MaTepUAIbHOW OTBETCTBEHHOCTH HE JIMIIAET IUPEKTOpa
MKOY «COHI Ne 10» r. YUepkeccka BO3MOXKHOCTH NMPUMEHUTH OJHOBPEMEHHO U TUCLUIUIMHAPHOE
B3BbICKAHUE.
2.4. Tlpu coBeplIeHHH AMCLUUIUIMHAPHOTO MPOCTYNKA COBMECTHO HECKOJBKUMH pPaOOTHHKAMHU
IUCIMIUTMHAPHBIE B3BICKAHUSI PUMEHSIOTCS B OTHOLIEHHU KaXXKIOro pabOTHHMKA B OTHENBHOCTH U
TOJIbKO 32 COBEpPLICHHOE MM HapylIeHHe (C Y4eTOM CTENeHH BHHbI pabOTHHMKA B COBEPIIEHHOM
MPOCTYTIKE).
2.5. Hupextop MKOY «COHI Ne 10» r. Yepkeccka MOXET NPUMEHUTb IUCLUIUIMHAPHOE
B3BICKAHME TIPU HEHCIOJHEHWHM WM HEHAUIeKAIleM HCIIOJHEHHH pPa0OTHUKOM CBOMX
obsizanHocTelt (cr. 192 TK P®), Hanmpumep:
- 32 HEHCIIOJIHEHNE, HEHAJIe)Kallee UCTIOIHEHUE UM TPYAOBOH QyHKIINY,
- 3a HeBbINOJHeHUe pacnopspkeHus aupektopa MKOY «COII Ne 10» r. Uepkeccka;
- 3a HapylUIeHWe TPYAOBOH NUCUMIUIMHBI (OTMO3MaHue, OTCYTCTBME Ha padodem Mecte Oe3
YBAKUTEJbHBIX TPUYMH, OTKAa3 OT MPOXOXKIEHUs MEAMIMHCKOTO OCMOTpPa, OTKa3 OT OOy4eHHus
OCHOBAM OXPaHbI TPYy1a, HAXOKACHHE Ha paboyeM MeCTe B COCTOSTHUH ONbSHEHUS U T.11.);
- 32 HecOoOJIOIeHHE MPaBUII BHYTPEHHETO TPYAOBOTO PACIIOPSAKA,
- 32 COBEPLICHHE BHUHOBHBIX ACHCTBUI (XMIIEHUS, pPAcTPaThl, MOPYM W T.N.) B OTHOLIEHHUH
umyuectsa MKOY «COII Ne 10» r. Uepkeccka, yCTaHOBJIEHHBIX BCTYIUBIIUM B 3aKOHHYIO CHIIY
IIPUTOBOPOM CyJa WJIM MOCTAHOBJIEHHEM CYAbH, OpPraHa, JOJIKHOCTHOTO JIMILA, YIOJHOMOYEHHbBIX
paccMaTpuBaTh fena 00 aIMIUHUCTPATUBHBIX NpaBoHapymeHusx (. "r" 4. 6 ct. 81 TK P®);
- 3a KypeHue B padoumx nomemeHusx opranumzanuu (m. 9 4. 1 ct. 12 denepanbHOro 3aKOHA OT
23.02.2013 N 15-@3);
- TOBTOPHOE B TEYEHHE ONHOrO roga rpyboe Hapymenue Ycrasa MKOY «COII Ne 10» r.
Uepkeccka, OCYILIECTBILIIOMEH 00pa30BaTENIbHYIO NE€ATEIbHOCTD;

= INPUMCHCHHUE, B TOM YHUCJIC OAHOKPATHOC, MECTONOB BOCIHHUTAHUA, CBA3AHHBIX C (I)I/ISI/ILIGCKI/IM u



(WM ICUXUYECKUM HACUJTUEM HaJl IMYHOCTBIO 00YYaroIerocs, BOCTUTAHHUKA,

- COBEpIICHHWs pPAaOOTHUKOM, BBIMOJHSIOMIMM BOCIHUTATENbHBIE (PYHKIHMH, aMOPAIbHOTO
MPOCTYTIKA, HECOBMECTHMOTO C MIPOIOJDKEHUEM TAaHHON pabOThL

VYka3aHHbIIl nepedueHb He sBisAeTcss ucuepnbiBatoimuM, aupekrop MKOY «COHI Ne 10» r.
Uepkeccka BIpaBe MNPUMEHUTb JUCLUIUIMHAPDHOE B3bICKAHME U 10 JPYIMM OCHOBaHUSAM,
MPENYCMOTPEHHBIM AEHCTBYIOLUM 3aKOHOATENbCTBOM PD.

3. Ogopmaenue pakra copepuieHUs1 pA0OTHHKOM JMCLHUIJIMHAPHOTO MPOCTYNKA
3.1. B 3aBHCHMOCTH OT TOTrO, KaKO€ UMEHHO HapyIIEHHE JOMYCTUJ PaOOTHUK, 3TOT (aKT MOMKET
OBIT OPOPMITEH CIEAYIOIUMH JOKYMEHTAMH:
- JIOKJagHOW 3amucCKOi (HampuMep, NPU HEBBINOJHEHUH PaOOTHUKOM CBOUX JOJDKHOCTHBIX
00s13aHHOCTEH, HECOOIFOACHNH MTPABIJI BHYTPEHHETO TPYAOBOI'O PacIopsiaka U T.11.) (MIPHIIOKEHNE
Ne 1);
- aKTOM (HampuMep, MpH OTCYTCTBHH Ha pabo4yeM MecTe, ONO3/1aHuH, MPOTyJIe WK MPH OTKa3e OT
NPOX OXKISHHUS MEIULIMHCKOrO o0cnenoBanms) (mpuinoxenue Ne 2);
- pelneHueM KOMHUCCHU IO CyKeOHOMY pacclieIoBaHUIO (TI0 pe3ysibTaTaM paccienoBaHus (akrta
HEHAJUIe)KAIIEeT0 MCIIOJIHEHUs] PAOOTHIUKOM JOJDKHOCTHBIX OOSI3aHHOCTEH), M3JlaraeMoe B CIIPaBKe
00 uTorax cnyxebHOro pacciaenoBanus (mpusnoxkenue Ne 3);

- yKa3aHueM B Tabene pabodyero BpeMeHH (PaKTUUECKOTO BPEMEHU HAXOXKIACHHs paOOTHHKA Ha
pabote (Ipu ONO3AaHUH WJIH PAHHEM YXOJE).

[lepeuncneHHBIME TOKYMEHTAMH MOTYT TOATBEPIKIAThCS COBEPIICHHE IPOCTYIKA KAk II0
OTHENBbHOCTH (HampuMmep, peIleHHe KOMHCCHUH), TaK U B COBOKYIHOCTH (Hampumep, IIpH
OTCYTCTBUHM pabOTHHKa Ha pabodyeM MecTe B TeueHue pabodero IHS CHadana, Kak IPaBUIIO,
COCTABJIACTCS TOKJIQAHAS 3aITUCKA, & 3aTEM aKT).

3.2. C aKTOM U pelieHneM KOMHUCCHH Pa0OTHUK AOJDKEH OBbITh O3HAKOMJIEH B JIEHb COCTABJICHHUS, a B
cilydae OTCYTCTBHA paOOTHHKA Ha pabo4ueM MecCTe - B IePBBIH pabo4Mii AEHb.

3.3. JlokynanHas 3amucKa COCTAaBJAETCA B NMUCBMEHHOM BUAE JMLOM, B MOJYUHEHHH KOTOPOTO
HAXOMAWTCSl HAPyIIMBIIMHA JUCLUIUIMHY paOOTHUK, JHUOO pabOTHHKOM OTAeNa KaapoB, W
He3aMeuTeIbHO Tiepenaercs nupektopy MKOY «COIII Ne 10» r. Uepkeccka, ubo JuIy ero
3aMeHsoeMy. B nokmaaHoil 3anucke B 0053aTeTbHOM NOPSIZIKE AOJDKHBI OBITh YKa3aHBbI:

- @®M.O. paboTHHKA, COBEPLIMBIIETO JUCHHUILTHHAPHBIN MPOCTYIOK, €r0 TOJKHOCTD;
- KOHKPETHBIM JUCLUIIJIMHAPHBINA NPOCTYIOK, AAaTa, MECTO U BPEMSI €ro COBEPLICHHUS,

- CCBUIKH Ha TIOJIO)KEHUSI HOPMATHUBHO-IIPABOBBIX AaKTOB, JIOKAJIBHBIX AaKTOB, JOJDKHOCTHOH
WHCTPYKLNH, HAPYIIEHHBIX paOOTHUKOM B CBSI3U C COBEPIIEHHEM AMCLUTUIMHAPHOTO MPOCTYIIKA,

- TIOCJENCTBHS, K KOTOPBIM MPHUBEJ COBEPLICHHBIH PAOOTHUKOM AUCUUIUIMHAPHBINA MPOCTYIIOK;

- J1aTa COCTaBJICHHs AOKJIAJHOH 3aIHCKY;

- ®MN.O. paboTHHKA, COCTABUBLIEr0 MOKJIAAHYI 3alMCKy, €ro TMOANNCh W 3aHMMaeMas
IOJDKHOCTb.

K noxmagHO¥ 3amucke MOTyT OBITH NMPHIIOXKEHB! JTOKA3aTENbCTBA COBEPIIEHUS paOOTHHKOM
IUCIMIUIMHAPHOTO MPOCTYIKA, Hanmpumep Qortorpaduu, akTel 00 OTCYTCTBUU Ha padoueM MmecTe,
OOBsICHEHUS Ipyrux pabOTHUKOB U T.11.

3.4. AxT 0 coBepuieHNH PabOTHUKOM TUCHMIIMHAPHOTO MPOCTYIKA COCTABISAETCS B MHUCbMEHHOM
BUIAE C Yykazanumem wuH(popmanuu, npeaycmorpeHHo m. 3.3 Hactosimero llomoskeHus, B
NPUCYTCTBUH HE MEHEE TPEX YeJIOBEK, MOMUMO COCTABJISIIOIIEr0 akT pabOTHHKA, C 00s3aTeIbHBIM
ykazanueM @ M.O., monmucu M AODKHOCTEH pabOTHHUKOB, MPHUCYTCTBYIOIIUX TPH COCTABICHUU
akta. AKT O CcoBepuleHMH pabOTHUKOM TUCHMILIMHAPHOIO TMPOCTYIKA JOJDKEH ObITh
HezaMeuTeIpbHO nepenan aupekropy MKOY «COIII Ne 10» r. Yepkeccka, jaubo nuiy ero
3aMEHSIOLIEMY.

3.4. PemeHne KOMHCCHHM TIO CIY>KEOHOMY pacclenOBaHHIO O(QOPMISIETCS COOTBETCTBYIOLIEH
cripaBkoii 00 urorax ciyskedbHoro paccnenosanus (IIpunoxkenue Ne 3).

4. llopsinok npoBeaeHNsl CJIYKe0HOT0 paccief0BAHUSA
4.1. CnyxeOHOE paccieaoBaHUE MMPOBOIUTCS € LEJBIO MMOATBEPKACHUS UM ONPOBEPKEHMs (akTa
COBCPLICHUA pa6OTHI/IKOM AUCHUILNIMHAPHOTO MPOCTYIKA, a TAKXKE HAJIUYIUA UM OTCYTCTBUSA BUHBI
pabOTHHKA B €0 COBEPIICHUH.



4.2. PemeHue O NPOBEACHHM CIYyKEOHOrO paccienoBaHMs NpPUHUMaeTcst aupekropom MKOY
«COI Ne 10» r. Uepkeccka 1 opopmitsieTcsi COOTBETCTBYIOIIUM MPHUKa3oM (mpujioxkerue Ne 4).
4.3. B npukase o mpoBEISHUH CITy:KeOHOTO paccieOBaHUs YKa3bIBACTCS:

- OCHOBaHHME JUIsl MPUHATHUS PEIICHUS O POBENEHUH CITyKeOHOTO pacciieIOBaHus,

- JOJDKHOCTB, (hamuiusi, uMsi U OTYeCTBO pPabOTHUKA, B OTHOIIEHUHU KOTOPOTO MPOBOIUTCS
cirykeOHOe paccieOBaHuE;

- COCTaB KOMHCCHM IO MpPOBEAEHUIO CiyxkeOHOro paccinenoBanus (mamee - Kommwccusi) ¢
yKa3aHUeM JOJLKHOCTEH, (paMuinii, MIMEH U OTYECTB;

- TpeOoBaHHe K pabOTHUKY, B OTHOIIEHHWH KOTOPOTO MPOBOAUTCS MPOBEPKA, O MPEIOCTABICHUU
MUCBMEHHOTO 00BsICHEHUS 1O (PAKTy COBEPIICHUST JUCIUILIMHAPHOTO MPOCTYIIKA,

- CPOK COCTaBJICHHs CITPABKH 00 UTOrax CIy>KeOHOTO pacciaeIOBaHMUSI.

4.4. CayxebHOe paccieioBaHHE MPOBOIUTCS KOMHUCCHUEH B COCTABE HE MEHEE TPEX YEJIOBEK.

4.5. PabOTHUK, B OTHOIIEHUH KOTOPOTO MPOBOAUTCS CIy:KeOHOE paccieoBaHUE, UMEET MPaBo:

- JaBaTh YCTHBIC U MIUCbMEHHBIE OOBSICHEHUS,

= NpPEACTaBJIATb 3asBJICHUA W HWHBIC JOKYMCHTBI, KOTOPbLIC HpI/IO6H_IaI'OTC$I K MaTtepuajiamMm
CITykeOHOTO pacCciIeIOBaHUS,

- o0xanoBaTh pemieHust W pAehcTBUs (Oe3nelicTBhe) paOOTHUKOB, NMPOBOMALINX CIysKeOHOE
paccienoBaHue, NMyTeM HamucaHus 3asBieHuss Ha ums aupektopa MKOY «COIII Ne 10» r.
Yepxeccka,
- O3HAKOMUTBCS O] TOAHCH O OKOHYAHHIO MPOBEPKH C MUCHMEHHBIM 3aKIIOUEHHUEM U APYTUMH
MaTepualaMH 10 pPe3yJbTaTaM CIy»XeOHOro pacclelOBaHMs, €CIU 3TO HE MPOTHBOPEUYHT
TpeOOBaHUSM HEpas3TJaIleHHs] CBEACHUH, COCTABIAIOIUX TOCYAaPCTBEHHYIO U HHYIO OXPaHIEMYIO
(benepaabHbIM 3aKOHOM TalHY.
4.6. C mpuka3oM O TPOBEACHHUH CITyKeOHOTO pacciienoBaHusl pabOTHUK TOJDKEH ObITh O3HAKOMIJIEH
B TPEXIHEBHBIH CPOK CO IHS €ro m3maHus (B ciiydyae OTCYTCTBHsI Ha padoTe - B JI€Hb BBIXOJA
paboTHuka Ha padoTy) mox moamuck. [Ipy oTKa3e OT O3HAKOMIIEHUS C TPUKA30M OJHMH U3 YJICHOB
xomuccun uin aupexkrop MKOY «COII Ne 10» r. Uepkeccka 3aunThIBaeT COAepKaHUE NpUKasa O
MPOBEICHUH CITyKeOHOrO paccieqoBaHus paOOTHHUKY BCIIYX, O YeM COCTABIIIETCS aKT HJIH J1EJIaeTCsI
OTMETKA B MPHKAa3e.
4.7. CnyxxebHOE pacciiefoBaHUE TOJKHO OBITh 3aBEPILICHO HE MO3AHEE YeM depe3 15 kameHnapHbIx
IHEH CcO MAHS YTBEPKIASHHs IpHKa3a O €ro MpPOBENCHWH, HE CUUTas Mepuona BPEMEHHOH
HETPyAOCMOCOOHOCTH ~ pabOTHHKA, B  OTHOIIEHHMH KOTOPOrO  NPOBOAMTCSA  CiykeOHOe
paccienoBanue, npeObIBAHUA €ro B OTIYCKE, APYTHUX CIy4aeB €ro OTCYTCTBUS Ha paboTe 1o
YBaKUTEJIbHBIM MTPUIHHAM.

JlHEeM OKOHYaHUs CITy>KeOHOTO PacCIeOBAHMS SIBJIIETCS IaTa MOAMMCAHMS CIIPABKU 00 UTOrax
CITyke0OHOTO PacCIeIOBAHUSI.
4.8. CnpaBka o0 wurOorax ciyeOHOTroO paccleloBaHHMsA COCTOMT W3 TpPeX dYacTeldl - BBOIHOW,
OMNUCATENBbHONU U PE3OTFOTUBHOM.

BBogHast 4acTe COAEPIKUT CIEAYIOIIHNE CBEIEHHS:

= Jara, MECTO COCTABJICHUSA CIIPABKH,

- OCHOBAaHMSl TMPOBENEHHs CIYyKEOHOro pacciefoBaHusl (CCbUIKA Ha MPHKAa3 O MPOBEICHUH
CITykeOHOTO pacCieIOBaHUS);

- COCTaB KOMHCCHH IO CITy’keOHOMY paccieOBaHuIO;
- TIepUOJ MPOBEIACHHS CITY)KeOHOTO PacCleIOBAHMS,
- W3y4YeHHBIE B XOZE CIYKeOHOrO PaCCIEeAOBAHUS TOKYMEHTHI.

OnucarenbHas 4acTh CONEPIKUT CIIENYIOIINE CBEIEHUS:
- ®MN.O. paboTHHKA, B OTHOIIEHHWH KOTOPOrO MPOBOIUTCSA CIIy’KEOHOE pacclielOBaHHE, €ro
JOJKHOCTD;
- KOHKPETHBIH MUCUUIUIMHAPHBIA MPOCTYIOK, aTa, MECTO U BPEeMs €ro COBEpIIEHUs, JHOO ero
OTCYTCTBHUE;
- B Clly4ae MOATBEP KIEHUsS COBEPIICHUsT paOOTHUKOM TUCLMILIMHAPHOTO MPOCTYIKA, CCUTKU Ha
MOJIO)KEHHST HOPMAaTHBHO-IIPABOBBIX AKTOB, JIOKAJIbHBIX AKTOB YUPEXKAEHUs, AOJKHOCTHOMN
MHCTPYKLWH, HAPYIIEHHBIX paOOTHUKOM B CBSI3H C COBEPLICHHEM AMCLUIUIMHAPHOTO MPOCTYIIKA,;
- BUHA pabOTHHWKA, a TaKXKe CTENEeHb BHUHBI KaXAOro pabOTHHKAa B Cllydyae COBEPIIEHUS



AUCHUIIIMHAPHOTO MPOCTYIIKA HECKOJIBKUMHU pa6OTHI/IKaMI/Ij b0 OTCYTCTBUEC BUHBI pa6OTHI/IKa;

- TPUYMHBI M YCIOBHS, CIOCOOCTBOBABIIME COBEPLICHHIO PAaOOTHUKOM AMCLUIUIMHAPHOTO
MPOCTYIIKA,
- TIOCJNEACTBUS, K KOTOPHIM NPUBEN COBEPIIEHHBIH PabOTHUKOM IUCIHUIUTMHAPHBINA MPOCTYIOK,
XapakTep © pasMep Bpeda, NPUYUHEHHOrO pPaOOTHUKOM B  Pe3yJbTaTe€ COBEPIICHUS
JUCLUIIJIMHAPHOTO MPOCTYIIKA.

Pe3or0THBHAS 4aCTh COAEPIKUT TAKYIO HH()OPMALIUIO:

- BBIBOA O BHHOBHOCTH (HEBUHOBHOCTH) paOOTHHMKA, B OTHOLIEHHH KOTOPOTrO IPOBEACHO
ciy>ke0HOe paccieoBaHue;

- TPEJIOKEHHUs] O TNPUMEHEHUH (HeNMPUMEHEHUH) K pabOTHUKY, B OTHOLIEHHH KOTOPOTO
IPOBENEHO CiykeOHOe paccieoBaHKe, ANUCLUIIMHAPHOTO B3bICKAHUS JHOO O HAmpaBiIeHUU
MaTepHaJioB B OPraHbl MPOKYPATYPbI HIIM HHBIE OPTaHbl B COOTBETCTBUHU C UX KOMIETEHIUEH;

- TPEeNJIOKEHUS O Mepax IO YCTPAHEHUIO NMPUYHH U YCJIOBHUH, CIOCOOCTBOBABLINX COBEPIICHHIO
JUCLUIJIMHAPHOTO MPOCTYTIKA,

- PEKOMEHJIAIHH MPEeayPEeaUTETbHO-POPHIAKTHIECKOTO XapaKkTepa.
- J1aTa COCTaBJICHUs CIPABKU 00 UTOrax CIIy>keOHOrO pacciieOBaHIs,

- TIOANHCHU BCEX YJIEHOB KOMUCCHH IO CIYyKEOHOMY paccieOBaHHUIO.

4.9. Co cnpaBkoii 00 utorax ciyxeOHOro pacciaenoBaHusi pabOTHHUK JOJKEH ObITh O3HAKOMIIEH B
TPEXIHEBHbIH CPOK CO JHS €€ COCTaBJeHHus (B Clydae OTCYTCTBHs Ha paboTe - B JieHb BBIXO/a
paboTHuKa Ha paboTy) mox moanuck. IIpu oTkase OT O3HAKOMJICHHS CO CIPABKOW OJIUH M3 YJICHOB
xomuccun unu aupekrop MKOVY «COIII Ne 10» r. Uepkeccka 3aUMThIBAET COAEp KAHUE CIPABKU
00 HTOrax mMpoBENEHHs CIy:KeOHOTO paccienoBaHUsl pabOTHHKY BCIYyX, O Y€M COCTaBISIETCS aKT
WIN AETIa€TCsl OTMETKA B CIIPABKe.

S. Ilopsiaok npuMeHeHHUsl AUCUHINIMHAPHOTO B3bICKAHHS K PA0OTHUKY
5.1. JlucumMriMHapHOE B3bICKAHME MPHMEHSETCS HEMOCPENCTBEHHO I0Cie  OOHApY KEHHS
OVCLUUILIMHAPHOTO MPOCTYIKA, HO HE TO3[HEe OJNHOTO MecsAlla CO JHS ero OOHapy»KeHHs, HO B
m000M cityyae TUCHUIIMHAPHOE B3BICKAHHE HE MOXKET OBbITh MPUMEHEHO MO3Hee IECTH MECSLIEB
CO OHS COBEPIICHHUS NHUCLUIUIMHAPHOTO MPOCTYNKA, a MO pe3yJbTaTaM NPOBEPKU (PUHAHCOBO-
XO3IMICTBEHHON [JEATEIbHOCTH WM ayJIUTOPCKOM IPOBEPKH - IMO3JHEE ABYX JeT CO [Hs
COBEPIIECHHs TUCLIUIUIMHAPHOIO MPOCTYIKA.
JlaHHBIE CPOKU NPOMJIEBAIOTCA B CIEAYIOIINUX CIIyYasx:

- €CJIM MPOCTYIOK PabOTHMKA CTajl OCHOBAHMEM MAJIsI BO3OYXKIEHHs YTOJIOBHOTO JeNia, TO BPeMsI
MIPOU3BOJACTBA MO HEMy HE YYMTHIBAETCSl MpPU pacyeTe IMepuoja, MPOLIEAIIero ¢ MOMEHTa
COBEpLIEHUsI IPOCTYIIKA,

- ecnu paboTHUK OO0JIeN, HAXOAWIICS B OTIYCKE, TO BpeMs OOIe3HN pabOTHUKA, MPEObIBAHUS €r0 B
OTITyCKE, a TaKke BpeMs, HeoOXOmuMoe Ha yYeT MHEHHUS MNPOo(COO3HOH OpraHM3aluHd, He
YUUTBIBAETCSI TIPH pacdyeTe MECSIYHOro CpPOKa, OTCUMUTBIBAEMOrO C MOMEHTa OOHapyKEeHUs
MPOCTYIIKA.

5.2. JlneM oOHapyXeHHs OUCLUUIUIMHAPHOTO MPOCTYIKA SIBJIIETCS IeHb, Korna aupexkropy MKOY
«COII Ne 10» r. Uepkeccka CTajgo U3BECTHO O (pakTe HEHAIJIEKAIIETO UCTIOJHEHHS] paOOTHUKOM
CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH, TO €CTh JaTa COCTaBJIEHHs COOTBETCTBYIOLIETO aKTa,
JOKJIQIHOM 3aIMCKH, & B CIIOPHBIX CIIy4asix - I€Hb COCTABJIEHHsI CIIPaBKH 00 MTOrax Ciry:keOHOro
paccienoBaHus.

53. Jlo w3maHus TpUKa3a O MNPUMEHEHHH IUCLHUIUIMHAPHOTO B3BICKAHUS OT pabOTHHKA
HeoOXoMMo 3aTpedoBaTh MICbMEHHOE 00bsICHEHHE (TprioxkeHne Ne 5).

JlanHoe TpeOOBaHME COCTABISIETCS B NMHUCBMEHHOM BHIE€ YBEIOMIEHHEM O HEOOXOAMMOCTHU
Jav¥ TTHICbMEHHBIX OOBSCHEHHH B BYX SK3EMILISIpaxX, OIUH M3 KOTOPBIX C OTMETKOH O BpyUYEHHH
ero paboTHUKY (maTa, JUYHAs MOAMUCH paboTHHKA) ocTaercs y aupekrtopa MKOY «COLI Ne 10»
r. Yepkeccka WIM JIMLA €r0 3aMEHSIOLIEro, a BTOPOW - Bpyuaercs paboTHuky. Ilpm ortkaze
paOOTHHKAa OT TPOCTABICHUS MOANMCH HA  yBEIOMJIEHMM  HEOOXOAMMO  COCTaBUTHb
COOTBETCTBYIOIIMI aKT JMOO MPOU3BECTH COOTBETCTBYIOIIYIO OTMETKY Ha VBEIOMJIEHHUH C
MOJIUCHIO HE MEHEE TPEX YeNIOBEK.

5.4. PaboTHUKY Ha mpencTaBieHHe OOBSCHEHMH NpPENOCTaBisACTCS Ba pabodunx IHS, KOTOpPbIE
CUMTAIOTCA C JIaThl, CIEAYIOUIEH 3a JHEM NpenbsBieHus TpeboBaHus. Ecny mo ucTeueHnu 3TOro



cpoka pabOTHHK He IpenCTaBmI OOBSICHEHUH, TO OOPMIISIETCS COOTBETCTBYIOIIUI aKT.

AKT 0 TOM, 4TO PaOOTHUK HE MPEACTABUI OOBSCHEHMI MO (PaKTy AOMYLUIEHHOrO HAPYLICHHUS
OUCHMIUIMHBI, COCTABIISIETCS] 10 MCTEUEHUH ABYX padounx OHEH CO AHA MPEObsBJICHUS JaHHOTO
TpeOoBanus. Hampumep, eciu TpedoBaHNe MPEabsABIECHO B MOHENEIBHHUK, TO NIEPBBIM AHEM OyneT
BTOPHHUK, a BTOPBIM - cpena. Ilpu 3TOM B cuily yka3aHHOM HOpPMBI BTOPOW JI€Hb JOJKEH UCTEUb.
Takum oOpaszom, ecnu 10 24 4YacoB cpeabl OOBSICHEHWH HE MOCTYNMUJIO, TO B YETBEPT, MOYKHO
COCTaBJIATh COOTBETCTBYIOLIHMH aKT (MprioskeHne Ne 2).

[Ipn HanMMYMKM TAaKOTO aKTa W JOKYMEHTA, CBHUAETENBCTBYIOIIETO O TOM, YTO OOBSICHEHUE Y
paborHuka 3ampamuBajioch, aupektop MKOVY «COII Ne 10» r. Uepkeccka uMeeT MpaBo
NPUMEHHUTb AUCLUIUIMHAPHOE B3bICKaHHUE 0€3 0OBSICHUTENBHON 3aUCKU pabOTHHKA.

5.5. Ilocne mony4yenust ot paboTHUKA 00BsICHUTENbHON 3anucku, nupekrop MKOY «COILI Ne 10»
r. Uepkeccka oLieHMBAeT yKa3aHHbIe B Hell npuuuHbl npoctynka. Ecnu aupekrop MKOY «COIL Ne
10» r. Yepkeccka COUYTET UX YBAXKUTEJIbHBIMU, TO TUCLUIUINHAPHOE B3bICKAHNE HE PUMEHSAETCSI.
5.6. Boripoc 0 TOM, Kakoe HMEHHO Haka3aHHe NPUMEHUTh B KOHKPETHOM ciydae, aupekrop MKOY
«COII Ne 10» r. YUepkeccka peluaeT cCaMOCTOATENbHO.

5.7. B npukase 0 ITUCUUIIMHAPHOM B3bICKAHUH HYKHO OTPA3UTh CIEAYIOLINE CBEICHU:

- (daMuaus, UMs, OTYECTBO PaOOTHUKA,

- JIOJDKHOCTB pabOTHHKA, K KOTOPOMY NPUMEHSIETCS B3bICKAHUE,

- MecTo paboThl (CTPYKTYpHOE monpasaeneHue), rae paboraer pabOTHUK;

- OIMCAaHHWE TPOCTYIKA, KOTOPBIH COBEpIINI PaOOTHHK, C YKa3aHHEM MOATBEPIKOAIOIIUX 3TOT
(dakT OOKYMEHTOB, HAPYLIEHHBIX ITYHKTOB JOTOBOpPAa MWJIM [OJDKHOCTHOM HMHCTPYKLUH, HOPM
TPYZAOBOTO 3aKOHOJATENbCTBA M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COAEPIKALIUX MOJIOKEHUS
TPYAOBOTO TIpaBa, B TOM YHCJIEe JIOKAJIbHBIX HOpMaTuBHbIX akToB MKOVY «COII Ne 10» r.
Yepxkeccka,

- 00CTOSTEeNBCTBA COBEPIIEHUS MPOCTYITKA, CTENIEHb €r0 TSDKECTH U BUHBI paOOTHHKA;

- BUJ HAJIaraeéMoro JUCLUIUIMHAPHOTO B3bICKAHUS (3aMEYaHUE HITH BBITOBOP).

B kauecTBe OCHOBaHHs AN W3JAaHUSA NPUKa3a YKa3blBAIOTCS PEKBU3UTHI aKTa, AOKJIAIHOMN
3aMUCKU WM JPYroro JOKyMeHTa, (PUKCHUPYIOMIEro MPOCTYIOK (CrpaBka o0 uTorax CiyxeOHOro
paccienoBanusi), OObSICHUTEIbHON 3aMMUCKHU PaOOTHHUKA WJIH K€ aKTa 00 OTKa3e OT MPEeNCTaBICHUS
00BsICHEHUT.

5.8. Ilpuka3 oObsBiseTcs pabOTHHUKY MO POCIHCH B TeUEHHE TPeX padO4YMX ITHEH CO IHS ero
U3JaHUs, HE CUMTasl BPEMEHHM OTCYTCTBHUs paboTHHKa Ha pabore. Ecnm paOOTHHK OTKa3bIBaeTCS
O3HAKOMUTbBCSI C JOKYMEHTOM, COCTaBJIAETCS COOTBETCTBYIOIININ aKT.

5.9. 3anmuce O IUCIUIIMHAPHOM B3bICKAHMU B TPYAOBYIO KHHKKY He BHOCUTCS (4. 4 ¢T. 66 TK PD),
3a UCKJIIOUEHHEM CIIydaeB, KOrnia JUCLUILIMHAPHBIM B3bICKAHUEM SIBJISIETCS YBOJbHEHUE.

5.10. Corpyanuk otaena kanpoB MKOY «COII Ne 10» r. Uepkeccka uMeeT mpaBo BHECTH 3aITUCh
O AWCLUMIUIMHAPHOM B3bICKAHMM B JIMYHYIO KapTouky paborHuka. Ilpm HeoOxomumocTn (mis
obecrieyeHnsi BHYTPEHHErO yd4eTa) NAaHHYK WHHOPMALMIO MOMKHO OTpasuTh B pasmgene 10
" JIOMOTHUTEIbHBIE CBEICHUS "

5.11. Ilpu Hammunm y pabOTHUKA AUCHHUILUIMHAPHOTO B3BICKAHHS (HEBAXKHO, 3aMEUYaHUS WM
BbIrosopa) nupexkrop MKOVY «COIII Ne 10» r. Uepkeccka Bnpase:

- He BBIUIAYNBATH PAOOTHUKY CTUMYJIMPYIOIIMX BBIIUIAT TOJHOCTBIO WM YaCTHUYHO, €CIH B
JIOKaJNbHbIX HOPMATHUBHBIX aKTax IMPEAyCMOTPEHO, YTO YKa3aHHble BBIJIAThl MPU HAIUYUU
HEMNOTalIeHHbIX AUCLMIUIMHAPHBIX B3bICKAHUN HE MPOU3BOASITCS,

- TpU TOBTOPHOM (B TE€YEHHE T'0Na) HAPYLUICHWHM TPYAOBOH MUCHMILIMHBI YBOJHTb PaOOTHHKA
cornacHo Tpynosoro kogekca P@ (. 5 4. 1 cr. 81 TK P®).

5.12. PaboTHHKa, KOTOPBIH YK€ NMPUBJIEKANCS K TUCLUILUIMHAPHONH OTBETCTBEHHOCTH (T.€. UMEET HE
CHSTBIH BBITOBOP MJIM 3aMEYaHHE), NIPU MOBTOPHOM HAPYLIEHUH TPYAOBOH MUCLHUILIMHBI MOXKHO
YBOJIUTH 32 HEOAHOKPATHOE HEHCIIONHEHHE TPyIoBbIX oOsizaHHOocTell (m. 5 u. 1 cr. 81 TK P®).
VYBONBPHEHHE BO3MOXKHO HE3aBHCHMO OT TOTO, KaKUM ObUIO NEpBOE B3bICKaHHE (BBITOBOP WIIH
3aMedaHue).

5.13. JlonoMHUTEIbHBIMI OCHOBAHHSIMHY JIJIs1 YBOJIbHEHUS TIEAArOTHYECKUX PAOOTHUKOB SIBJISIFOTCSI:

- TIOBTOPHOE B Te€4YeHHe OnHOro roga rpydoe Hapymenue Ycrasa MKOY «COII Ne 10» r.
Uepkeccka, ocymecTBisitomeii obpasoBatenbHyrd nestenpHocTh (. 1 cr. 336 TK PO).
IToBTOpHOCTH HapylleHHs O3HA4YaeT, YTO C MOMEHTa MpEeAIlECTBYIOIEro HapylleHus YcTasa



MPOLLIO MEHee OJHOr0 KalleHAapHoro roja. Bompoc O mMpu3HAaHMM KOHKPETHBIX HapyLIEHUI
rpyOevMu peraer nupekrop MKOVY «COII Ne 10» r. Yepkeccka cCaMOCTOSITENBHO;

- coBepleHHe padOTHUKOM aMOPAJIbHOTO MOCTYIIKA HECOBMECTUMOTO C IMPOJODKEHUEM BENECHUS
UCTIOJNIHEHUs! TPYAOBBIX oOsi3aHHOCTeH (1. 8 4. 1 cT. 81 TK PD);

- TPUMEHEHHE, B TOM YHCJIe OJHOKPATHOE, METONOB BOCHHTAHUS, CBS3AHHBIX C (PU3UUYECKUM H
(VM) TICUXHMYECKUM HAaCHJIMEM HaJl JIMYHOCTBhIO ofyuaromierocs, BocnutaHHuka (m. 2 cr. 336 TK
P®). IlposiBnenneM (U3MUECKOro HACHIMS MOTYT ObIThb MmoOoM W JroOble Apyrue NeicTBHA,
NPUYHHAIOIHE O0Jb, MPUHYANUTENBHOE JIMIIEHHE CBOOONBI, MUIIH, MUThS U T.A. lIposBreHuem
NICUXHUYECKOT0 HACUJIMS SIBJISIFOTCS] YTPO3bL, MPeIHAMEPEHHAst H30JSILHS, OCKOPOJICHHS H YHIDKEHUE
IOCTOWHCTBA, NPEIbsABICHHE YpPe3MEpHbIX TpeOOBaHMUMN, CHCTEMAaTH4YeCKas HEOOOCHOBaHHAS
KPUTHKA U T.II.

B mpouecce cnyxeOHOro pacciemnoBaHHUsl IOJDKEH OBITh yCTAHOBJIEH (AaKT NPUMEHEHUs
HaCWJIUsA, €ro ILellb, BpeMsl, MECTO, HaJlu4due WM OTCYTCTBHE yMbicia. ChenaTb 5TO MOXKHO Ha
OCHOBaHUHU CBUJETENbCKUX MMOKA3aHUN, OCMOTpa MOCTPaAaBIIero, MEAULIMHCKUX TOKyMeHTOB. I1pu
5TOM HAaKa3yeMbIM sIBJIIETCS (PU3MUECKOe MIIM MCHUXUYECKOEe HACWINE, He COBEPIIEHHOE CIIyHailHO
WIM IO HEOCTOpPOKHOCTU. IIpuunMHON yBONBHEHHUS 3a NPUMEHEHHE HACHUJIbCTBEHHBIX METOOB
BOCIIUTAHHSI MOJKET CTaTh M COOTBETCTBYIOLIEE Cy1eOHOE peleHue.

5.14. Odopmienre ¢pakra coBepiieHus] pAOOTHUKOM MOBTOPHOTO MUCIUTUTHHAPHOTO MPOCTYIIKA U
MOPSANOK TNPUMEHEHUs] K HEeMy IUCLUIUIMHAPHOTO B3BICKAHUs OCYLIECTBISETCS MO IpaBUiaM,
ycTaHOBJIeHHBIM B Pasznenax 3, 4 u 5 Hacroswmero llonoxenus.

5.15. Ilpu pacTop:keHHH TPyAOBOro moroBopa ¢ padoramkoMm mo m. 5 4. 1 ¢r. 81 TK P® umu no
IOTIOJIHUTENIbHBIM ~ OCHOBAHHUSIM,  TNPENyCMOTPEHHBIM ISl MEJarorudeckux  pabOTHHKOB,
HEOOXOIMMO OCYIIECTBUTD CICAYIOLINE ACHCTBHS:

- 0o(OpMHUTE TpPHUKA3 O PACTOPKEHHH TPYAOBOrO 1orosopa. B mpukasze (pacmopspkeHHH) O
IpeKpaleHNH TPyI0BOro AOr0OBOPAa, TPYAOBOM KHUXKKE U JIMYHOMN KapTOYKE B Kaue€CTBE OCHOBAHMUS
IpeKpalieHus] TPYAOBOTO JOrOBOpPAa YKa3blBae€TCs BHJ COBEPIIEHHOTO AMCLMINIMHAPHOIO
MPOCTYIIKA, TOUHO COOTBETCTBYIOLINM cTaThe Tpynosoro konekca P® u naercs ccbulka HA MYHKT,
4acTb U CTaTer0 Tpynosoro koaekca PO,

- 0()OPMHUTH IUYHYIO KAPTOUKY PaOOTHHUKA,

- BbIOaTh PaOOTHUKY TPYIOBYHO KHIDKKY. IIpm mosmyueHnMm paOOTHHK AOIDKEH PacIHCaThCs B
Knure ydyera ABH)KEHUS TPYAOBBIX KHUKEK M BKJIAIbIIEH K HUM, & TaKXKe€ B JUYHON KapTouke. B
cilyuae OTCYTCTBHs Pa0OTHHKA HJIM €ro OTKa3a OT IOJYyYeHHUS TPYAOBOH KHIDKKU paboTomarenb
JIOJDKEH HAIPaBUThb €MY YBEIOMJIEHHE O TOM, UYTO OH JIOJIKEH SIBUTHCA 3a TPYIOBOM KHMXKKON MU
IaTh COTJIACHE HA OTTIPABJICHHUE e o rmoute (mpusioxkeHue Ne 6);

- BBIJIATUTH PaOOTHHUKY 3apabOTHYIO IUIATY 32 OTPAOOTAHHBIA MEPUOI U UHBIE MPUUUTAIOIIUECS
€My CYMMBI, B TOM YHCJI€ KOMITEHCALIHIO 32 HEMCIIOIb30BAHHBIN OTITYCK (IIPU €ro HaJHMYUH).

- 0(OpMHUTH MHBIE TOKYMEHTBI, IPEAyCMOTpeHHbIE JIoKaNbHbIMU akTamMu MKOY «COIII Ne 10» r.
Yepkeccka WK JAEUCTBYIOIINM 3aKOHOAATEIBLCTBOM P®.

5.16. PabotHuk BmpaBe OO0kanoBaTh MUCIMILIMHAPHOE B3bICKAHME B KOMHCCHU MO TPYAOBBIM
cniopam wiu B cyzae. [Ipu 5ToM neiicTBue npukasa 0 MpUMEHEHHH K pabOTHUKY AUCLUIIITMHAPHOTO
B3bICKAHUS HE IPUOCTAHABINBAETCS.

6. CHsiTHE AUCUHMIIVIMHAPHOTO B3bICKAHHS
6.1. CHsTHe B3BICKaHHs O3HA4YaeT, 4TO PAabOTHHMK CUMTAETCS HE HMEIOINUM IHCLUTUIMHAPHBIX
B3bICKaHUN. Takoe CHATHE MOXET MPOUCXOAUTh AaBTOMATHUYECKH, a Takke IO HHULUATHBE
paboronarens.
6.2. Ecnu B TeueHHe roga co AHSA NPUMEHEHUs TUCLUILTMHAPHOTO B3bICKaHUS pabOTHHK He Oyner
MOJIBEPTHYT HOBOMY B3BICKaHMIO, TO OH CUHTAETCs HE UMEIOLIUM AUCIUILUIMHAPHOIO B3bICKAHMSI.
IIpu 5TOM He TpedyeTcst KaKoro-100 JOKYMEHTAIBHOTO O(OPMIICHHSI.

B ciydae ecnu paOOTHHK B T€YeHHE rojja COBEPIIAET HOBBIA MPOCTYIIOK, 38 KOTOPBIH K HEMY
MIPUMEHSETCs HOBOE B3bICKAHUE, TO CPOK Ha CHSTHUE B3bICKAHUS HAUMHAET OTCUUTBIBATHCS 3aHOBO C
MOMEHTa W3/1aHMsl MpHKa3a O NMPUMEHEHUHU B3bICKaHMs 32 HOBBIM NpOCTynok. COOTBETCTBEHHO,
gyepe3 rof, ecian pabOTHUK HE COBEPLIMT HOBBIX MPOCTYIIKOB, OH OyIET CUHTATHCS HE UMEIOIIUM
B3bICKAHUM.

6.3. qupexkrop MKOVY «COI Ne 10» r. Uepkeccka BIpaBe CHATh B3bICKAHHE C PaOOTHHKA U IO



UCTEUEHHsI TOa CO JHS €ro NMPUMEHEHHs], MPUYeM Kak MO COOCTBEHHOW WHHUIMATHBE, TaK U I10
npocbOe camMoro paboTHuka (mpunokenue Ne 7).
6.4. JlocpodHO€E CHITHE B3BICKAHHS OQOpMIIETCs pUKa3oM (TiproskeHue Ne 8).
B mpukaze HeoOxoamMo yKasaTs:
- (daMUIHIO, UMSI, OTYECTBO PAOOTHUKA,
- JIOJDKHOCTB pabOTHHKA U CTPYKTYPHOE TOAPA3ICIIEHHE;
- OCHOBAHHUS CHSTHS AUCLUTUINHAPHOTO B3BICKAHMS,
- J1aTy CHSTHSA B3BICKAHMSL.
6.5. C mpuka3oM O CHSATUHU IUCIHHIUIMHAPHOTO B3BICKAHUS PabOTHHKA HEOOXOIUMO O3HAKOMHTH
NIOJT POCIINCE.



























